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Special Needs Students
	 Student 	 Needs 	 Time and Place

	 	 	 	 	

	 	 	 	 	

	 	 	 	 	

	 	 	 	 	

	 	 	 	 	

	 	 	 	 	

	 	 	 	 	

Substitute Teacher

School Schedule
	•	 Class Begins �

	•	 Morning Recess �

	•	 Lunchtime �

	•	 Class Resumes �

	•	 Afternoon Recess �

	•	 Dismissal �

Special Notes
�

�

�

�

�

�

�

�

Special Classes
Student �

Class �  Day ________ Time ________

Student �

Class �  Day ________ Time ________

Student �

Class �  Day ________ Time ________

Where to Find
	•	 Class List �

	•	 School Layout �

	•	 Seating Chart �

	•	 Attendance Record �

	•	 Lesson Plans �

	•	 Teacher Manuals �

	•	 First Aid Kit �

	•	 Emergency Information �

	•	 Supplementary Activities �

	•	 Class Supplies–paper, pencils, etc. �

	•	 Referral forms and procedures �

		  �

		  �

		  �

		  �

		  �

		  �

		  �

		  �

		  �

		  �

		  �

		  �
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Student
Student’s Name Parent’s Name Address

	 1.

	 2

	 3.

	 4.

	 5.

	 6.

	 7.

	 8.

	 9.

	10.

	11.

	12.

	13.

	14.

	15.

	16.

	17.

	18.

	19.

	20.

	21.

	22.

	23.

	24.

	25.

	26.

	27.

	28.

	29.

	30.

	31.

	32.

	33.

	34.

	35.

	36.
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SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
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Subject
Week Week � Week � Week � Week � Week �
Day M T W T F M T W T F M T W T F M T W T F M T W T F

Date
Assignments

or
Attendance

Name
1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
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NOTES MONDAY TUESDAY
WEEK OF �


